GREATER GIYANI MUNICIPALITY

                                                      FUNERAL POLICY

PART 1

PREAMBLE

· Whereas the Funeral Policy is aimed at assisting employees, councilors or bereaved families of employees and councilors with the supply of water, grading of street, supply of firewood, and tent/s where possible prior to the holding of the funeral of a deceased employee, councilor or the next of keen of an employee or councilor. 

Therefore, the Greater Giyani Municipality hereby adopts this policy to give effect to the implementation of the Funeral Policy.

PART 2

DEFINITIONS

In this policy unless the context indicates otherwise-

· Employee- means a permanent, temporary, and part-time or contract employee or apprentice receiving pay or entitled to it, but excluding a student and independent contractor.

· Councilor means a councilor as defined in terms of the Local Government: Municipal Systems Act, No. 117 of 1998.

PART 3

OBJECTIVES OF THE POLICY

· To provide assistance to bereaved families of employees and councilors during the passing away of employees, councilors or their next of keen.
PART 4

POLICY APLLICATION

The policy applies to all council employees, councilors and prospective employees and councilors of the Greater Giyani Municipality. Any employee who feels aggrieved by the application of the policy may submit his/her grievance in terms of the grievance procedure (SALGBC) as well as the Labour Relations Act, 108 of 1995.

PART 5

BASIC POLICY REQUIREMENTS

       The Funeral Policy of the municipality shall be guided by the following principles:

· The bereaved family will be responsible for the following:

· Inform the Supervisor or head of department/Speaker/Mayor

· Submit death certificate and relevant documentation to the Human Resource Division

· Request normal municipal services such as the supply of water, firewood, grading of street if necessary from the Engineering Services Department 

· The responsibility of the municipality as an employer are as follows:

Death in active duty:

· An official delegation from the municipality consisting of the following will attend the memorial service if it has been arranged by the bereaved family:

· Head of the relevant department or his/her delegate;

· The Supervisor of the deceased employee or his/her delegate;

· The portfolio Councilor or his/her delegate;

· The ward councilor if the employee’s funeral is held within the municipality’s boundary.

· The municipality will provide transport to attend the funeral of the deceased employee by his/her colleagues. However, this will be depending on the availability of transport.

· The following municipal related technical services will be provided on request by the bereaved family:

· Supply of water and grading of street, 

· Supply of fire wood and,
· Supply of tent/s where possible

· Fellow employees who want to support the bereaved family of the deceased employee in terms of condolences, and attending the memorial service and attend the funeral will be assisted with transport; this will however depend on the availability of transport.

· The Corporate Services Directorate will be responsible for the following:

· The Corporate Services Directorate will report the death to the relevant Retirement Fund and assist with the completion of claims for benefits pertaining to: 

         - Death of an employee in active duty

         - Death of an employee in retirement.

· Trade Union responsibilities

· Advice the bereaved family of a member of the trade union according to the municipal employment policy, practices and procedures in this regard.

· May offer assistance to the bereaved family of a member of the trade union with the arrangement of the memorial service and funeral.

PART 6

POLICY NORMS, VALUES AND PRINCIPLES

· The whole process must be underpinned by among others, the following; fairness, equity, honesty, transparency, qualitative, openness, unbiasness and qualitative.
· The following statutes shall form the basis of the municipality’s Funeral Policy:

      -Constitution of the Republic of South Africa, Act 108 of 1996

      -Labour Relations Act no. 66 of 1995.

      - Basic conditions of Employment Act no. 75 of 1997

      - Employment Equity Act no. 55 of 1998.

      - Occupational Health and Safety Act no. 85 of 1993.

· Municipal Systems Act, 32 of 2000

· Municipal Structures Act, 117 of 1998

· Municipal Finance Management Act, 56 of 2003

PART 7

BENEFICIARY POLICY TARGET

The beneficiary targets of this policy are the Greater Giyani municipality employees and councilors.

PART 8

POLICY IMPLENTATION AUTHORITY

Corporate Services Department through the Human Resources Administration Division.

PART 9

POLICY ADVISORY AUTHORITY

· To be in line with principle of checks and balances, as provided for by the Greater Giyani Municipality.
PART 10

POLICY AUTHORISATION AUTHORITY

· The Executive Committee of Council will remain the principal source of authority.
PART 11

POLICY MONITORING AUTHORITY

· The Portfolio Committee Governance and Administration
PART 12

POLICY COMMENCEMENT
· The policy takes effect on the date determined by the Mayor by official notice published and displayed on the municipality’s public notice boards.

PART 13

POLICY AMENDMENT

· The majority members of the Council may only amend the policy.
PART 14

SHORT TITLE
The policy is called “Greater Giyani Funeral Policy”.

PART 15

CODE OF CONDUCT

· All councilors shall abide by schedule 1 of the Local Government: Municipal System Act no 32 of 2000.

· All council employees shall abide by schedule 2 of the Local Government: Municipal System Act no 32 of 2000.

PART 16

ANNEXURES

· Any separate but relevant information that may be made available from time to time will be annexed into this policy and forms part of the integral policy.

PART 17

INTERPRETATION

· In the event of any inconsistence between this policy and any other government legislation, such legislation prevails.

PART 18

TRANSITIONAL ARRANGEMENTS

· Any thing which has been done in terms of any other policy prior to this one, and which may be done in terms of this policy, must be regarded as having been done in terms of this policy.

This policy was signed by ------------------------------------------------in his capacity as the Mayor of Greater Giyani Municipality on the---------------and the policy takes effect as from----------------

-----------

Signature

